Invitation for Enlistment

BRAC Bank Ltd invites proposal for enlistment from potential vendors for the year 2022. 

General Terms & Conditions
1. BBL’s Right: BBL reserves the right to accept/ cancel/ reject any or all proposal without assigning any reason. BBL reserves the right to share the proposer’s response to this invitation with its advisors and Purchaser Business Units. 
2. Proposal Submission/ Closing Date: The Proposal shall be mailed to the below mentioned address: enlistment@bracbank.com within 06:00 PM 31st January, 2022.
Bidder should submit related documents mentioned below. BBL reserves the right to reject any Proposals submitted after the Closing Date. BBL reserves the right to change the Time schedule at any time.
3. Validity: The Enlistment validity shall be for the year 2022. However, BBL may extend the validity period till further notice or upon renewal and resubmission of updated documents.
4. Evaluation: The interested vendors shall be evaluated in enlistment stage and categorized as per BBL’s policy. The vendor’s shall also be evaluated at the end of year and upon major project completion. The performance of the vendor shall be reflected in the evaluation.
5. Delisting: Non-performance or non-conformance may result to delisting or blacklisting of vendors may take place as per BBL’s policy. Any illegal activities may result in direct delisting of vendor.
6. Manipulation or any kind of unusual approach or failure to submit the proposal/offer within stipulated time frame will be treated as “Disqualification” to attend in the bidding.
7. All vendors must have bank account for payment purpose. No Cheque or cash payment shall be entertained.
8. The maximum file size for the enlistment mail is 10MB. If your file size is greater than that, please split the file into pieces and send multiple mails.
9. Point of Contact: For any queries, please mail to enlistment@bracbank.com 






Instruction Regarding Document Submission:

Vendors who have received Enlistment Confirmation email from “enlistment@bracbank.com” on last year (2021), please submit below updated documents only.
1. Trade License
2. TIN Certificate
3. BIN Certificate
4. Bank Account Information and Solvency Certificate.


Vendors who have not received Enlistment Confirmation email from BRAC Bank last year or who are not Enlisted (New vendor) in BRAC Bank, will submit the below documents.
1. Company Profile (must contain following, whichever is applicable)
a. Business Tenure (setup, inauguration, etc.)
b. Existing Client list and details
c. Ongoing related works
d. Owner/Directors/Management Details
e. Certifications (if applicable)
f. Profile of manpower/employees
g. Profile of technical staff
h. OEM list with authorization letter (if any)
i. DR location (if any)
2. Trade License
3. TIN Certificate
4. BIN Certificate
5. Other associated certificates/license, such as IDRA (for insurance), Stamp Vendor License (if any).
6. Bank Account Information and Solvency Certificate.
7. Contact person details (Name, designation, phone, address, email ID) for contact generation (Please submit Authorization Letter-Annexure-5).
8. Financial statements as follows:
a. Annual sales turnover for last 3 years (where applicable)
b. Bank account statement for last 6 months
c. [bookmark: _GoBack]Audited financial statements, such as Balance sheet, Income Statement, etc. (if audited statement not available, please provide unaudited statement - where applicable)
d. List of books of accounts maintained (where applicable)
9. Filled up Supplier Relationship Declaration form (Annexure 1) in company letterhead.
10. Filled up General Declaration Form (Annexure 2) in company Letterhead.
11. Filled up Excel File Format (Annexure 3).
12. The business type(s) must be filled in Annexure 4. The business type/category can be selected from Annexure 4 (list of business types). If applicant falls under multiple categories, then please enter separate business types in separate lines.
13. Exemption certificates, if any (VAT exemption, Tax exemption, duty exemption, etc.).
14. Additional Documents, if any.
15. For foreign vendors, please submit authorization letter from appropriate trade governing bodies.
