INSTRUCTION TO THE BIDDER (ITB)

[bookmark: _GoBack]Ref: BBL/Proc/RFQ/Y20/196

Dated: December 10, 2020 

Subject: Request for Quotation for EPF and EGF Trust Deeds and Rules for BRAC Bank.

BRAC Bank Limited invites proposals for EPF and EGF Trust Deeds and Rules in the RFQ. 

General Terms and Conditions:
1. Purchaser’s Right: The Purchaser reserves the right to accept/ cancel/ reject any or all offers/cancel the whole bidding process without assigning any reason. The Purchaser is not obliged to purchase the lowest offer or any offer at all. The Purchaser reserves the right to share the Bidder’s response to this RFQ with its advisors and Purchaser Business Units. Purchaser reserves the right to: conduct negotiations with one or more Bidder and/or accept/reject the Bid without any negotiations. Purchaser shall also possess the right of cancelling the bid at any point based on internal management decision.

2. Bid Submission/ Closing Date: The bidder will submit the offers by 15 December, 2020, 06:00 PM by email to the below mentioned address: tender@bracbank.com. Bidders Commercial Offer mentioning the below subject: “Offer for EPF and EGF Trust Deeds and Rules for BRAC Bank Limited”

3. Manipulation or any kind of unusual approach or failure to submit the proposal/offer within stipulated time frame will be treated as “Disqualification” to attend in the bidding.


4. Point of Contact: 
i. For functional/job clarification purpose please communicate with Ms. Farhana Sharmin Sumi, cell: +8801730303124, email: farhanasharmin.sumi@bracbank.com (HRD) and Mr. Abdul Ohab Miah FCA, cell: +8801713046009, email: abdulohab.miah@bracbank.com (Finance Division).
ii. For Commercial Issues please communicate with Md. Ariful Haque, Cell: 01713350233, email: a.haque@bracbank.com (Procurement team)

Commercial Terms and Conditions:
1. Price and VAT and Tax: The quoted price should include applicable withholding Tax and VAT.  The rate of VAT should be mentioned in the quotation.
2. Delivery Place: The Bidder will deliver the job to the Purchaser at Anik Tower, on the Agreed Date of Delivery, unless otherwise mentioned in the Purchase Order. 
3. Work Completion Timeline/Delivery Timeline: Work Completion timeline must be mentioned in the commercial offer. 
4. Offer Validity: The submitted offer must be valid for 90 days from the date of offer submission. However, on selection the price will be locked for 6 months from the date of awarding.
5. Liquidated Damages for Delay:   The Bidder has to complete the entire work within the stipulated period, in failure 1% of total contract value will be deducted for each Week delay but Penalty will be considered pro-rata basis. Bank will not consider any delay in delivery unless due to force majeure.
6. Payment Terms: Payment will be made after successful completion of delivery of ordered job & upon submission of the bill with work order & original job acceptance/completion certificate which is duly signed by authorized personnel of BRAC Bank Limited (Person’s Sign, Name, PIN, if available). Payment will be made through Bank Account only.

Scope of Work:
1. Review the existing PF and GF Rules and Trust Deed of BBL staff and redraft the rule as appropriate, to be more aligned with the prevailing law of the land.
2. Notarize the changes from the original and submit the same to NBR for their approval or record.
3. Follow up and get the approval of the same from the NBR.

For participation of unlisted vendors, below documents are necessary:
· Company profile
· IRC
· Importers VAT registration certificate
· TIN
· All relevant certification
· Proof of supply in similar organizations
· Other documents as mentioned

