Ref: BBL/Proc/RFQ/Y19/173

Dated: November 12, 2019

Subject: Request for Proposal (RFP) regarding Consultancy of Carbon Footprint and Energy Audit for BBL.

Dear Valued Partners,

In order to take ‘green’ initiatives forward and to the next level, BRAC Bank proposes to adopt a ‘carbon- neutrality’ strategy for BRAC Bank’s domestic operations with an intention to achieve the status of ‘carbon- neutrality’ within a few years in a phased manner. BRAC Bank Limited invites Technical & Financial proposals for Consultancy of Carbon Footprint & Energy Audit mentioned in the RFP from reputed Companies.

General Terms and Conditions:
1. Purchaser’s Right: The Purchaser reserves the right to accept/ cancel/ reject any or all offer or partial offer without assigning any reason. The Purchaser is not obliged to purchase the lowest offer or any offer at all. The Purchaser reserves the right to share the Bidder’s response to this RFP with its advisors and Purchaser Business Units. Purchaser reserves the right to: conduct negotiations with one or more Bidder and/ or accept the Bid without any negotiations.

2. Bid Submission/ Closing Date: The proposal shall be mailed to the below mentioned address: tender@bracbank.com by 06:00 PM (Bangladesh Standard Time) November 26, 2019. The Purchaser reserves the right to reject any Proposal submitted after the Closing Date. The Purchaser reserves the right to change the Time schedule at any time.

3. The bidder shall submit soft copy of the Commercial Offer (on the Company Letterhead of the bidder) through e-mail. The subject of the e-mail containing “Proposal regarding Consultancy of Carbon Footprint & Energy Audit for BBL; Ref No: BBL/Proc/RFQ/Y19/173’’ respectively.

4. If you are enlisted vendor in BRAC Bank, you have to submit the above mentioned Commercial and Technical Offer. If you are not enlisted vendor in BRAC bank, in addition to the above documents you have to submit List of Documents required for enlistment. 
5. Manipulation or any kind of unusual approach or failure to submit the proposal/offer within stipulated time frame will be treated as “Disqualification” to attend in the bidding.

Commercial Terms and Conditions:
1. Price: The quoted price should include applicable VAT & Tax. The rate of VAT should be mentioned in the quotation. 
2. Price Validity: Should be one year.
3. Payment Terms: Payment will be made after Final Acceptance upon submission of the bill with work order & original challan which is duly signed by authorized personnel. Payment shall only be made to the vendor’s bank account (BRAC Bank Account preferred)


Scope of Work
The Consultant will be responsible for Comprehensive Green House Gas (GHG) Inventory Preparation, Data Management, Verification & Reporting of GHG inventory, GHG reduction and drawing up of an offset strategy, including guidance and consultancy for installation of various means for climate change mitigation and adaptation, as well as certification and assurance of BRAC Bank’s carbon offsetting initiatives. 
The Consultant will provide a detailed methodology, team composition and timeline of delivery of each task of the assignment in their proposal, in consultation with BRAC Bank.  The Consultant will deliver the following: 
1. Identifying the main sources of GHG emissions within the organizational boundaries of BRAC Bank HO along with other branches (to be decided); 
1. Establishing a detailed sectorial GHG inventory database within the organizational boundaries of BRAC Bank Head Office;
1. A detailed organizational carbon footprint assessment report incorporating both direct and indirect GHG emissions as per GHG Protocol Corporate Standard in line with ISO 14064-1; 
1. Conducting a Level-2 Energy Audit including walk-through analysis and a detail Energy Survey; 
1. Development of a Standard Operating Protocol (SOP) for the implementation of the outcomes of Carbon Footprint assessment and Energy Audit into organizational operations to achieve specific goals in order to reduce GHG emissions, in comparison to the Baseline assessment;
1. Capacity development of BRAC Bank’s Management personnel on understanding of Carbon Footprint and responsible utilization of energy and resources, following the developed SOP for the implementation of the outcomes of Carbon Footprint assessment into organizational operations;
1. Detailing a mechanism of GHG emissions mitigation and offsetting of reportable emissions;
1. Submission of the draft GHG emissions modelling report for incorporating feedback from BRAC Bank Management;
1. Final report along with a presentation of key findings to BRAC Bank Management.  
The detail report would be treated as final subject to BRAC Bank’s senior management’s feedback during the presentation on key findings, and changes may be asked from the Consultant based on those feedback.


Participation Criteria & Award Evaluation

The project may be awarded to most suitable participation based on both Techno-Functional and Commercial scoring (70:30). The technical evaluation shall be conducted as per below criteria and some additional criteria as well. The score shall be converted to 70. For commercial score, the lowest price provider shall be scored 30. Other prices shall be scored in following formula: ‘Lowest price/Offer price x 30’. The combined score shall determine the awarded vendor.

As such, below criteria are to be noted and focused on for technical evaluation:
· Consultant Company required to have minimum 2-5 years of experience of working in related field.
· Individual consultant personnel required to have sufficient experience in the field.
· Experience in working with International Organizations is preferred
· Experience in working with companies with large number of employees is preferred
· Experience in working with any regulatory authority will be considered as an added advantage.
The consultant firm’s technical proposal shall include, but not be limited to, the following:
· A technical proposal: Letter of Interest, stating why the consultant shall be considered suitable for the project
· A brief workplan and description of the consultant’s understanding of the TOR
· A brief description of the company/Company profile
· Personal CVs of the technical personnel (certifiers, auditors, etc) and proposed for the project, highlighting qualifications and experience in similar projects.
· List of similar projects completed or experience in related field alongwith work references or experience certificates (including referee details)
· Any other features that may highlight the consultant’s proficiency.
The financial proposal shall include a breakdown of the fees and expenses related to the assignment. The price must be mentioned in BDT and shall include VAT & Tax. It is to be noted that any form of advance payment is highly discouraged.

 Other necessary documents needed for enlistment:
· Trade License
· TIN Certificate
· BIN Certificate
· Bank Account Information
[bookmark: _GoBack]Vendor must also submit a Relationship Declaration Form (attached) alongwith the offer. Otherwise, the offer shall be liable to be declined.

For any query/clarification, please contact with Ms. Tahmina Zaman Khan, Cell: 01714092461, email: tahminazaman.khan@bracbank.com or Reezwan Ahmed, Cell: 01711296157, email: reezwan.ahmed@bracbank.com 

